FROM THE APOSTOLIC SEE OF MALANKARA
METROPOLITAN DR. JOSEPH MAR THOMA

Circular No. 241

Blessings of our Lord Jesus Christ be with the Vicars,
Office-Bearers of Parishes, Clergy and the believers in our Church

Beloved in Christ,

Our Church and the Institutions and Parishes have been totally exempted from income

tax according to Section 10(23c)(v) of the Income Tax Act. This exemption was given to the
Church with clear and definite instructions. This circular is to specifically remind all the
Parishes and Institutions availing the benefits of Income Tax Exemption that they are
responsible to submit their accounts duly audited by a Chartered Accountant and to submit
the Income Tax Return through Sabha every year. Therefore, the instructions given below
should be strictly adhered to:

1.

Those Parishes/Institutions who are availing the Sabha's PAN/TAN at present should
follow strictly the instructions given in this Kalpana and the directions and instructions
given by the Sabha Office. When handling matters related to TDS (Tax Deduction at
Source) Parishes/Institutions may please refer to Circular No. 95, for matters to be
considered carefully.

All our Parishes and the Institutions have to finalize their audited accounts on or before
May 31" every year. Parishes/Institutions have to pass the accounts in the respective
General Body meetings before the date shown above.

Sabha Office keeps the records of the Parishes/Institutions who have collected the
PAN/TAN of the Sabha from Sabha Office. It is again reminded that it is unlawful to use
the PAN/TAN of the Sabha without the knowledge and approval from the Sabha Office.
Those Parishes/Institutions who are using PAN/TAN of the Sabha now without the
permission of Sabha Office have to report it at the earliest without fail. If the official
organizations of the parish viz, Youth League, Edavaka Mission, Sunday School, Sevika
Sanghom, Prayer Groups etc., are using the PAN/TAN of Sabha for Banking and other
financial services, then they have to get separate approval from Sabha Office.

The Receipts and Payments account, the Income and Expenditure account, the Balance
Sheet and the Audit report in Form 10BB prepared by Chartered Accountant from each
Parish should be submitted to the respective Diocesan office on or before June 30, and
the Diocese should prepare the consolidated statement of all Parishes and should submit
the same to the Sabha Office on or before July 31. A copy of the accounts received for
consolidation, 10BB Audit Report, and list of the Parishes should be submitted to the
Sabha Office by the Diocesan Office. The Diocesan Secretaries should take the
responsibility for the consolidation of accounts under the guidance of the Diocesan
Episcopa.

Those official organizations of parish who are availing the PAN/TAN of Sabha should
also integrate their accounts with the parish accounts while submitting for the auditing by
the Chartered Accountant.

It is desirous that such Parishes having low income and less membership to audit their
accounts by a Chartered Accountant under the supervision of the respective Diocese.

[P.T.O.]



7. 1f Parishes/Institutions outside Kerala are registered according to the rules of the
particular State, those Parishes and Institutions should administer their financial
transactions by using their PAN/TAN etc in full compliance of their Income Tax
regulations. But if they are not registered as per the State statutes the above 3, 4 & 6
paragraphs are binding.

This is to remind you that it is absolutely necessary to adhere strictly to these
instructions in order that our Church would be exempted totally from Income Tax in future
also. The Sabha Office shall not be responsible for the actions of Parishes/Institutions who
have not strictly adhered with the above instructions.

Beloved, let me remind you that we all are bound by the laws of our country and keeping
this in mind let us do our duties towards the Sabha and the society. Let our transactions be
transparent, honest, and acceptable to the Lord.

Grace be with you all.
Dated 11" December 2015 from Poolatheen, Tiruvalla,
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Dr. Joseph Mar Thoma Metropolitan
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