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ae¦c ssÈlnI knwlmk\¯nsâ sa{Xmt¸meo¯m 
tUm. Xnb-tUm-jykv amÀt¯m½mbnÂ \n¶pw 

 
kÀ¡p-eÀ \¼À 50:  
 

\½psS A[nImc¯nÂs¸« kIe ]ÅnIfpsSbpw hnImcnamcpw, tZi¯p 
]«¡mcpw ]ÅnssI¡mcpw, kwLS\m NpaXe¡mcpw, Øm]\ 

NpaXe¡mcpw, P\§fpw Is­¶mÂ \n§Ä¡v hmgvhv 
 
IÀ¯mhnÂ hmÕeyapÅhsc,  

1961se BZmb\nIpXn \nba¯nse hIp¸v 10(23C)(v) {]Imcw \½psS k`bv¡v 
cPnkv--t{Sj³ DÅXn\mÂ k`sb BZmb\nIpXn ASbv¡p-¶XnÂ \n-¶v 
Hgnhm¡nbncn¡p-¶p F-¶v \n§Äs¡ÃmhÀ¡pw AdnhpÅXmsWtÃm. 2022se 
_PänÂ Cu hIp¸n\v C´ym Kh¬saâv Nne t`ZKXnIÄ \nÀt±in¨n«p­v. 
k`bv¡v e`n¨ncn¡p-¶ \nIpXnsbmgnhv \ne\nÀ¯m³ Cu t`ZKXnIÄ¡p 
A\pkcWamb  amä§Ä hcpt¯­Xv AXymhiyamWv. 2022þ23 km¼¯nI 
hÀjw apXemWv t`ZKXnIÄ _m[IamIp-¶sX¦nepw Ch IÀi\ambn 
\S¸m¡p-¶Xn\v AhbnÂ NneXv 2021þ22 km¼¯nI hÀjw apXÂ 
\nÀ_Ôambn \S¸mt¡­Xp­v. \nehnepÅ \nba§Äs¡m¸w \½psS 
CShIIÄ/ `{Zmk\§Ä/ kwLS\IÄ/ Øm]\§Ä ]ment¡­ {][m\ 
amä§Ä Xmsg ]dbp-¶p: 

2021þ22Â \S¸nemt¡­Xp 

1. 2021þ22 km¼¯nI hÀjhpambn _Ôs¸« i¼fw, sSent^m¬ 
NmÀPpIÄ, hmSI, BZnbmb FÃm sNehpIfpw 2022 amÀ¨v 31þ\Iw 
Nnehgn¨ncn¡Ww. 2021þ22 km¼¯nI hÀjt¯¡pÅ Fs´¦nepw 

sNehpIÄ \-ÂIm\ps­¦nÂ Balance Sheet-Â "Outstanding payments for 2021-22" 

F¶ Hcp {]tXyI schedule Bbn tNÀt¡­XmWv. ap³ hÀj§fnÂ ASbv--

t¡­ GsX¦nepw XpI Ds­¦nÂ BbXv Cu schedule --Â hÀjw Xncn¨v 
{]tXyIw ImWnt¡­XmWv.  

2. \o¡n_m¡n Bb XpI, tZikmÂIrX/ sjUyqÄUv _m¦pIÄ, t]mÌv 
Hm^okv _m¦v F-¶nhbnÂ am{Xw kq£n¡pItbm, FDbnÂ \nt£]n¡pItbm 
sN¿Ww. atäsX¦nepw kzImcy _m¦pIfntem t\m¬ _m¦nwKv ^n\m³jyÂ 
I¼\nIfntem (NBFC) A¡u­v kq£n¡pItbm ]Ww \nt£]n¡pItbm 
sN¿m³ ]mSnÃ.  

3. tImÀ¸kv ^­nsâbpw F³tUmhv--saâv ^­nsâbpw ZmXm¡fnÂ \n-¶pÅ 
Hcp I¯v, Annexure 1-Â \ÂInbn«pÅ amXrIb\pkcn¨v hmt§­XmWv. 
IqSmsX Chbv¡v \ÂIp-¶ ckoXnepw ZmXmhnsâ I¯nÂ \ÂInbncn¡p-
¶Xpt]mse kw`mh\bpsS Dt±iyw hyàambn hnhcn¨ncn¡Ww. 

4. CShI/ kwLS\/ Øm]\¯n\v kvtXm{XImgvN, kw`mh\, BZy^e 
tiJcWw apXembhbnÂ¡qSn AÃmsX hcpam\aps­¦nÂ (HmUntämdnbw 
hmSI, AXnYn apdn hmSI, _p¡v tÌmÀ, `£W hnÂ¸\ apXembh), 
AhbpsS hchpw sNehpw ImWn¡p-¶ {]tXyI IW¡v]pkvXI§Ä 
kq£n¨ncn¡Ww. A{]Imcw e`n¡p-¶ GsXmcp hcpam\hpw Bcm[\m]camb 
hcpam\hpw sNehpw ImWn¡p-¶ IW¡v]pkvXI§tfmsSm¸w seUvPdnÂ 
A\p_Ô tcJIÄ klnXw {]tXyIw kq£n¨ncn¡Ww. 
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5. k`m sk{I«dnbpsS tcJmaqeapÅ A\phmZanÃmsX k`bpsS PAN 
D]tbmKn¨v Hcp CShItbm, Øm]\tam, kwLS\tbm _m¦v A¡u­v 
Xpd¡m³ ]mSnÃ. A¡u­v Xpd¡m³ ap¼p A\paXn e`n¨n«pÅ 
CShIIÄ¡pw Øm]\§Ä¡pw CXv _m[IamWv. _m¦v A¡u­v Xpd¡m³ 
B{Kln¡p-¶ CShIbnse t]mjI kwLS\IÄ¡pw  CXv _m[IamWv. 
k`bpsS PAN D]tbmKn¡p-¶ CShItbm, Øm]\tam, kwLS\tbm asämcp 
PAN D]tbmKn¨v _m¦v A¡u­v Xpd¡mt\m D]tbmKn¡mt\m ]mSnÃ. 
A¯c¯nepÅ GsX¦nepw _m¦v A¡u­pIÄ DÅ ]£w DS\Sn t¢mkv 
sN¿Ww. CShIIfnse  t]mjI kwLS\IfpsS IW¡pIÄ tNÀ¯v  

kaÀ¸n¡p-¶ 2021--22se consolidated hmÀjnI IW¡pIÄ Form 10BB HmUnäv 
dnt¸mÀ«nt\msSm¸w kaÀ¸n¡pt¼mÄ IW¡pIfnÂ DÄs¸Sp¯nbn«pÅ _m¦v 
A¡u­pIfpsS Hcp enÌv IqSn Annexure 2-Â \ÂInbn«pÅ amXrIb\pkcn¨v 
DÄs¸Sp¯nbncn¡Ww. 

6. taÂ¸dª amä§Ä ]men¡p-¶ps­-¶v Dd¸m¡m³ 2021þ22 km¼¯nI 
hÀjw apXÂ External Auditor-Â \n-¶v Hcp kÀ«n^n¡äv hm§nbncn¡Ww. Cu 
kÀ«n^n¡äv, Form 10BB HmUnäv dnt¸mÀ«v, _me³kv joäv, CShI/ kwLS\/ 
Øm]\¯nsâ hchv sNehv IW¡v F¶nhbv--s¡m¸w hm§nbncn¡Ww. 
2021þ22 km¼¯nI hÀj¯nse HmUnäv Bcw`n¡p-¶Xn\v ap¼v, 
kÀ«n^n¡änsâ ]pXnb BhiyIXsb¡pdn¨v External Auditor ---ambn NÀ¨ 
sN¿Ww. 2021þ22 km¼¯nI hÀjt¯¡pÅ kÀ«n^n¡äv amXrI  Annexure 3-

Bbpw 2022þ23 km¼¯nI hÀj¯n\pÅXp Annexure 6-Bbpw tNÀ¯n«p­v. 

7. Form 10BB, Consolidated Balance Sheet, Income & Expenditure A/c F-¶nhtbmsSm¸w 
\ÂtI­ Summary Sheet-sâ Hcp t^mÀamäv Annexure 4-Â \ÂInbncn¡p-¶p. CXv 

]qcn¸n¨v External Auditor-Â \n-¶v Form 10BB klnXw Consolidated 
IW¡pIÄs¡m¸w \ÂIWw. 

2022þ23 apXÂ _m[IamIp¶ amä§Ä 

apIfnÂ ]dªncn¡p-¶ 1 apXÂ 7 hscbpÅ amä§Äs¡m¸w, C\n¸dbp-¶ 
amä§Ä 2022þ23 km¼¯nI hÀjw apXÂ _m[IamWv. 

1. AXXp \S¸p hÀjs¯ hcpam\¯nsâ IpdªXv 85% CShIbpsS/ 
kwLS\bpsS/ Øm]\¯nsâ hnhn[ {]hÀ¯\§Ä¡mbn 
hn\ntbmKn¡Ww. AXXp hÀj¯nÂ sNehgn¡m³ Ignbm¯ XpI 
tZikmÂIrX/ sjUyqÄUv _m¦pIÄ/ t]mÌv Hm^okpIÄ F¶nhbnÂ 
am{Xw kq£n¡pItbm FD-bmbn \nt£]n¡pItbm sN¿Ww. 

2. asämcp PAN\p IognepÅ {Skv--änt\m/ skmsskänt¡m/ Øm]\¯nt\m 
kvtXm{XImgv̈ tbm/ kw`mh\tbm/ {]tXyI tiJcWtam 2022 G{]nÂ 1 apXÂ 

\ÂIm\mhnÃ. 2022þ23 km¼¯nI hÀjw apXÂ k`bpsS PAN\p IognepÅ 
kwLS\IÄ¡pw Øm]\§Ä¡pw am{Xta kvtXm{XImgvN/ kw`mh\/ 
{]tXyI tiJcWw F-¶nh \ÂIm\mIq. F-¶mÂ amÀt¯m½m kphntij 
{]kwK kwLw t]mepÅ kwLS\IÄ¡v {]tXyI PAN \¼À DÅXn\mÂ 
AhcpsS ckoXv _p¡v (DZm. B­phcn tiJcWw) D]tbmKn¨v 
CShImwK§fnÂ \n-¶v t\cn«v kw`mh\IÄ tiJcn¡mw. ss__nÄ 
skmsskän, Dt]mjWw, anj³ kt­, _mly tIcfm anj³ XpS§nb aäv 
kvtXm{XImgvNIÄ AXXv kwLS\IÄ t\cn«v tiJcn¡Ww. k`bpsS PAN\p 
IognÂ hcp-¶ CShIIÄ, `{Zmk\§Ä, kwLS\IÄ, Øm]\§Ä F-¶nh 
k`bptSXÃm¯ asämcp PAN\p IognÂ hcp-¶ {SÌpIÄ / skmsskänIÄ / 
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Øm]\§Ä F¶nhbv¡v {Kmâmtbm, kw`mh\bmtbm, atäsX¦nepw 
coXnbntem ]Ww \ÂIcpXv. 

3. AUvan\nkvt{SSnhv sNehpIÄ CShIbpsS/ kwLS\bpsS/ Øm]\¯nsâ 

bYmÀ° sNehnsâ (applied income) 15% Bbn ]cnanXs¸Sp¯Ww. 
CXn\mbn _PäpIfnÂ DNnXamb amä§Ä hcp¯Ww. AUvan\nkvt{Säohv 
sNehpIfpsS Hcp kqN\m enÌv Annexure 5-Â \ÂInbncn¡p-¶p. 

TDS, GST, BZmb \nIpXn return filing, F-¶nhbpambn _Ôs¸« hnjb§Ä 
ssIImcyw sN¿pt¼mÄ, 95, 142, 241, 316 F¶o ap³ kÀ¡pedpIfnÂ 
]dªncn¡p-¶ \nÀtZi§Ä ChtbmsSm¸w kq£vaXtbmsS ]men¡m³ 
{i²nt¡­XmWv.  k`bpsS `{Zmk\§Äs¡m¸w, k`bpsS PAN\p IognepÅ 

`{Zmk\§Ä/ kwLS\IÄ F-¶nh \S¯p-¶ Øm]\§Ä, k¬tU kvIqÄ, 

bphP\ kJyw, tkhnIm kwLw, k¶² kphntijI kwLw, DSM & C, 
XpS§nb kwLS\Ifpw taÂ¸dª amä§Ä¡v A\pkrXambn 
{]hÀ¯nt¡­Xp­v. As¡u­n§pambn _Ôs¸«p GsX¦nepw kwibw 
D­mbmÂ k`m Hm^oÊpambn _Ôs¸«v hyàX hcpt¯­XmWv. 

{]obtc, \msaÃmhcpw \½psS cmPys¯ \nba§Ä¡v hnt[bcmsW-¶v 
HmÀ¯psIm­p k`tbmSpw kaqlt¯mSpapÅ \½psS ISa \nÀhln¡mw. 
\½psS CS]mSpIÄ kpXmcyhpw kXykÔhpw IÀ¯mhn\v kzoImcyhpw 
Bbncn¡s«. cmPys¯ \nbaw A\pkcn¡m³ \mw hnfn¡s¸«ncn¡p-¶p. 
BbXn\mÂ apIfnÂ kqNn¸n¨ amä§Ä¡v A\pkrXambn {]hÀ¯n¡phm³ 
CShIIÄ/ `{Zmk\§Ä/ kwLS\IÄ/ Øm]\§Ä F-¶nhbpsS {SÌnamÀ 
_m[yØcmsW-¶v ho­pw DZvt_m[n¸n¡p-¶p. 

IÀ¯mhv tbip-avin-lm-bpsS Ir] \n§-tfmSv Gh-tcm-Spw- IqsS Ccn-¡p-am-dm-Is«. 

 

F¶v Xncp-hÃ ]qem-̄ o-\nÂ \n¶pw 2022 amÀ¨v 26þmw XobXn 
 

                                         

      tUm. Xnb-tUm-jykv amÀt¯m½m sa{Xm-t¸m-eo¯ 
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Annexure 1: Format of letter from Donor for Corpus Fund Donation 

From 
Mr/ Mrs. ........................... (PAN: .....................) 
Address 
PIN 

 
To 
 The Vicar 
 Address of the parish/organisation 

 

Dear Achen, 

I am happy to inform that I would like to make a Corpus Donation to ............................ 

(Parish/organisation name) a unit of Malankara Mar Thoma Syrian Church of Malabar 

towards ............................ (purpose). 

Thanking you. 

Place:         Signature 
Date:         Name 

 
 
Annexure 2: Details of Bank Accounts included in Form 10BB Accounts 
 
Sl. No. Parish/ Organization Bank Name IFSC Account Number 

1     
2     

 
Annexure 3: Format of Certificate from External Auditor for 2021-22 
 

CERTIFICATE 
 
With regard to the audit of accounts of ............................ (Parish/organization name), a unit 
of Malankara Mar Thoma Syrian Church of Malabar, for the year 2021-22, I/we certify that; 
 

1.    During the year under audit an amount of Rs. ................... has been accounted as 
payable as on 31st March 2022 for the year 2021-22. 
 

2.    Rs.............., including Opening Balance is received and accounted as Corpus 
Donation towards repairs of the church. An amount of Rs. ............. has been utilised 
during the year for church repair and renovation and balance amount Rs. ................... 
is invested in the modes specified U/s. 11(5) of the IT Act. 

 

3. The Trust has maintained separate books of accounts pertaining to income other than 

from main objects. 

 

For ..................... 

Chartered Accountants 
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Annexure 4:  

 SUMMARY SHEET TO FORM PART OF 10BB 

INCOME 

VOLUNTARY CONTRIBUTION 
A LOCAL CONTRIBUTION 

   
a Corpus Fund xxx 

  b Other Than Corpus Fund xxx 
  

 
1. Grants from Government xxx 

  

 
2. Grants from Companies under CSR xxx 

  

 
3. Other Specific Grants xxx 

  

 
5. Others xxx xxx 

 

 
Total Local Contribution 

 
                                  -   A 

B FOREIGN CONTRIBUTION (To be accompanied with Certificate in Form FC3) 
 a Corpus Fund xxx 

  b Other Than Corpus Fund xxx 
  

 
Total Foreign Contribution 

 
xxx B 

C TOTAL VOLUNTARY CONTRIBUTION 
  

A+B 

 
Anonymous Donations included in "C" above xxx 

  

 
(Offertory is not to be treated as Anonymous Donation) 

  Aggregate of Income received excluding Voluntary Contributions 

1 RECEIPTS FROM MAIN OBJECTS xxx 
  2 RECEIPTS FROM INCIDENTAL OBJECTS xxx 
  3 RENT xxx 
  4 COMMISSION xxx 
  5 DIVIDEND xxx 
  6 INTEREST xxx 
  7 AGRICULTURAL INCOME xxx 
  8 INCOME FROM TRANSFER OF CAPITAL ASSET xxx 
  9 OTHER INCOME (Please attach schedule) xxx 
  

 
Total 

 
                                  -   

 The total of Voluntary Contributions and of Items given in Serial No: 1 to 9 should be equal to the sum of 
Income side of the Income and Expenditure Account and corpus donation if any. This should be the 
amount that is given as the Total income of the previous year of the fund or trust or institution or any 
university or other educational institution or any hospital or other medical institution. 
Please Refer to Sl No: 8 in the related Form 10BB. 
 
 
 

 EXPENDITURE 

ESTABLISHMENT AND ADMINISTRATIVE EXPENSES 

1 Rent 
   2 Repairs & Maintenance 
   3 Compensation to Employees 
   4 Insurance 
   5 Staff Welfare 
   6 Entertainment & Hospitality 
   7 Advertisement 
   8 Fees for Consultancy & Technical Services 
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9 Conveyance & Travelling 
   10 Remuneration to Trustees 
   11 Rates & Taxes 
   12 Interest 
   13 Audit Fee 
   14 Depreciation 
   15 Other Expenses (Please provide Schedule)   

  

 
Total Establishment and Administrative Expenses 

 

                                  
-   A 

EXPENSES ON THE OBJECTS OF THE TRUST/INSTITUTION 

1 Donation other than Corpus 
   2 Religious 
   3 Relief of Poor 
   4 Educational 
   5 Yoga 
   6 Medical Relief 
   7 Preservation of Monument 

   8 Preservation of Environment 
   9 General Public Utility   

  

 
Total 

 

                                  
-   B 

DISALLOWABLE EXPENDITURE 

1 Bad Debts - 
  2 Provision - 
  3 Donation forming Part of Corpus Fund - 
  4 Any Other Disallowable Expenditure - 
  

 
Total 

 

                                  
-   C 

 
Total Expense as per Income & Expenditure a/c 

 

                                  
-    

 

     Please give the following additional details 
 1 Addition to Capital WIP 
 2 Acquisition of Capital Asset 
 3 Other Capital Expenses 
 

  

                                  
-    

 
Depreciation   

 
This total should be equal to the total of the Expenditure side of the Income and Expenditure Account 
plus expenditure incurred out of earmarked collections/specific grants and set apart in the Balance 
Sheet which should tally with "Amount of income of the previous year applied during the year wholly and 
exclusively to the objects for which it is established." Please Refer to Sl No: 9  in the related Form 10BB. 
The total of the Establishment and Administrative Expenses cannot exceed 15% of the ‘Applied 
Income’ of the year. 
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Annexure 5: List of Establishment & Administrative Expenses (Not 

exhaustive list but only suggestive) 

 
1. Office Telephone Charges 

2. Local Conveyance (Other than achen’s/ Church worker’s) 

3. Printing & Stationery (Other than worship meetings related) 

4. Office Staff salary 

5. Bank Charges 

6. Audit Fee 

7. Office Expenses 

8. Legal Expenses 

 

 

Annexure 6: Format of Certificate from External Auditor from 2022-23 
 

CERTIFICATE 
 
With regard to the audit of accounts of ........................ (Parish/organization name), a unit of 
Malankara Mar Thoma Syrian Church of Malabar, for the year 2022-23, I/we certify that; 
 

1. During the year under audit an amount of Rs. ...................... has been accounted as 
payable as on 31st March 2023 for the year 2022-23. 
 

2. Rs. ................., including Opening Balance is received and accounted as Corpus 
Donation towards repairs of the church. An amount of Rs. ................ has been utilised 
during the year for church repair and renovation and balance amount Rs. .................. 
is invested in the modes specified U/s. 11(5) of the IT Act. 

 
3. The Trust has utilised 85% of its receipt during the year towards objects of the trust 

and balance amount Rs. .................. (15%) is invested in the modes specified U/s. 
11(5) of the IT Act. 
 

4. No part of the application is paid as donation or any other manner to any trust 

registered under section 12AB or to any trust or institution referred under clause (iv), 

(v), (vi) of (via) of section 10(23C) of the IT Act. 

 

5. The Trust has maintained separate books of accounts pertaining to income other than 

from main objects. 

 

For ..................... 

Chartered Accountants 
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FROM THE APOSTOLIC SEE OF MALANKARA METROPOLITAN 
DR. THEODOSIUS MAR THOMA 

 
Circular Number: 50 
 

Blessings to you all the Vicars, Resident Clergy,  
Trustees of parishes, Office bearers of Organisations and Institutions and  

Members of all the Parishes under our authority  
Beloved in Christ, 

As you all are aware our Sabha is exempted from paying income tax as we have registration 
under section 10(23C)(v) of the Income Tax Act, 1961. Government of India has proposed 
amendments to this section in the Budget 2022. Some of these amendments are far reaching 
which result in drastic changes the way we do our activities. Compliance of these changes is 
essential to retain our tax exemption status. Though the amendments are applicable from 
Financial Year 2022-23, some of them have to be adopted from FY 2021-22 to strictly 
implement in FY 2022-23. Following are the major changes our parishes/ dioceses/ 
organisations/ institutions shall adhere to along with existing laws; 

Changes in 2021-22 

1. All payments/ expenses like Salary, Telephone Charges, Rent, etc. pertaining to 2021-22 
shall be paid by 31st of March 2022. If any amount is still to be paid, a separate schedule 
"Outstanding payments for 2021-22" is to be included in the Balance sheet. Any old 
payable amount has to be shown separately year wise in this schedule. 

2. Surplus amount should be maintained or invested in FD with nationalised/ scheduled 
banks, post office deposits only. No account shall be maintained/ deposited in any other 
private banks or Non Banking Financial Companies.  

3. A letter from the Donors of Corpus Fund, Endowment Fund shall be obtained as per the 
format provided and the receipt issued shall clearly narrate the purpose of donation as 
given in the sample donor’s letter in Annexure I.  

4. If the parish/organisation/institution has income other than from offertory, donation, 
harvest festival etc. (Like auditorium rent, guest room rent, book store, food sale, etc.), 
separate books showing income and expenditure has to be maintained. That is to say that, 
any income received other than that directly relating to religious activities should be 
separately shown in a ledger with supporting documents and records in addition to the 
books and records showing religious income and expenditure. 

5. No parish or institution can open a bank account using PAN of the Sabha without the 
written consent of the Sabha Secretary. This applies to any parish or institution to which 
permission has earlier been granted to open an account. This also includes any units 
within the parish who may desire to open a bank account. Moreover where a bank 
account is maintained in the parish or institution using PAN of the Sabha, no other bank 
account with another PAN can be opened and maintained. Any such account has to be 
closed with immediate effect. A list of bank accounts that are included in consolidated 
annual accounts including that of parish organisations should be enclosed in Form 10BB 
(Annexure 2). 

6. A certificate from the external auditor should be obtained from FY 2021-22 to ensure 
compliance of the above changes. This certificate has to be obtained along with Form 
10BB Audit Report, Balance Sheet and Income & Expenditure account of the 
parish/organisation/institution. Please discuss with the external auditor about the new 
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requirement of the certificate before the audit of FY 2021-22 starts. A sample certificate 
is given in Annexure 3 for FY 2021-22 and Annexure 5 for FY 2022-23. 

7. A format of summary sheet for Form 10BB, Consolidated Balance Sheet and Income & 
Expenditure a/c is given in Annexure 4. This should be filled up by the certifying 
External Auditor and attached with Consolidated Accounts along with Form 10BB.  

Changes Applicable from 2022-23 

Along with the above changes numbered 1 to 7, the following changes are applicable from 
FY 2022-23. 
1. Minimum 85% of the current year income should be utilised for various activities of the 

parish/ organisation/ institution. The amount which could not be spent during the year 
should be maintained or deposited as Fixed Deposit only with nationalised/ scheduled 
banks/ Post Offices.  

2. No payment as offertory/special collection can be given to any other trust/ society/ 

institution with a different PAN. From the FY 2022-23 offertory/ donation/ special 

collection can be given only to organisations/ institutions operating under Sabha’s PAN. 

But the organisations like Mar Thoma Evangelistic Association, having a separate PAN 

can collect donations directly from parishners using their receipt book (Eg. Anduvari 

Collection). Other offertories like Bible Society, Self Denial, Mission Sunday, Bahya 

Kerala Mission have to be collected directly by the respective organisations. Parishes, 

Dioceses, Organisations and Institutions coming under the PAN of Sabha shall not 

transfer funds as grants or donations or in any manner to Trusts/ Societies/ Institutions 

coming under another PAN than that of Sabha. 

3. Establishment & Administrative Expenses should be restricted to 15% of the total applied 

income of the parish/ organisation/ institution. Suitable changes to be done in the respective 

budgets. A suggestive list of Establishment & Administrative Expenses is given in the 

Annexure 5. 

Reference shall be made to the earlier Circular Nos. 95, 142, 241, and 316 when handling 

matters related to TDS, GST, IT Return Filing, for matters to be considered carefully. Along 

with the Dioceses of the Sabha, Institutions run by Dioceses and Organisations that come 

under PAN of Sabha and the Organisations of the Sabha like, Sunday School, Yuvajana 

Sakhyam, Voluntary Evangelists’ Association, Sevika Sangham, DSM & C, are also required 

to comply with the above changes. In case of any doubt in connection with the accounting, it 

has to be clarified by contacting Sabha Office. 

Beloved, let me remind you that we all are bound by the laws of our country and keeping this 

in mind let us do our duty towards the Sabha and the society. Let our transactions be 

transparent, honest, and acceptable to the Lord. We are called upon to abide by the law of the 

land. It is again exhorted that the Trustees of the Parishes /Dioceses/ Organisations/ 

Institutions are bound to comply with the changes mentioned above. 

Grace be with you all. 

    Dated 26th of March 2022 from the Poolatheen, Thiruvalla 
 

 
Dr. Theodosius Mar Thoma Metropolitan 
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Annexure 1: Format of letter from Donor for Corpus Fund Donation 

From 
Mr/ Mrs. ........................... (PAN: .....................) 
Address 
PIN 

 
To 
 The Vicar 
 Address of the parish/organisation 

 

Dear Achen, 

I am happy to inform that I would like to make a Corpus Donation to ............................ 

(Parish/organisation name) a unit of Malankara Mar Thoma Syrian Church of Malabar 

towards ............................ (purpose). 

Thanking you. 

Place:         Signature 
Date:         Name 

 
Annexure 2: Details of Bank Accounts included in Form 10BB Accounts 
 
Sl. No. Parish/ Organisation Bank Name IFSC Account Number 

1     
2     

 
Annexure 3: Format of Certificate from External Auditor for 2021-22 
 

CERTIFICATE 
 
With regard to the audit of accounts of ............................ (Parish/organization name), a unit 
of Malankara Mar Thoma Syrian Church of Malabar, for the year 2021-22, I/we certify that; 
 

1.    During the year under audit an amount of Rs. ................... has been accounted as 
payable as on 31st March 2022 for the year 2021-22. 
 

2.    Rs.............., including Opening Balance is received and accounted as Corpus 
Donation towards repairs of the church. An amount of Rs. ............. has been utilised 
during the year for church repair and renovation and balance amount Rs. ................... 
is invested in the modes specified U/s. 11(5) of the IT Act. 

 

3. The Trust has maintained separate books of accounts pertaining to income other than 

from main objects. 

 

For ..................... 

Chartered Accountants 
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Annexure 4:  

 SUMMARY SHEET TO FORM PART OF 10BB 

INCOME 

VOLUNTARY CONTRIBUTION 

A LOCAL CONTRIBUTION 
   

a Corpus Fund xxx 
  b Other Than Corpus Fund xxx 
  

 
1. Grants from Government xxx 

  

 
2. Grants from Companies under CSR xxx 

  

 
3. Other Specific Grants xxx 

  

 
5. Others xxx xxx 

 

 
Total Local Contribution 

 

                                  
-   A 

B FOREIGN CONTRIBUTION (To be accompanied with Certificate in Form FC3) 
 a Corpus Fund xxx 

  b Other Than Corpus Fund xxx 
  

 
Total Foreign Contribution 

 
xxx B 

C TOTAL VOLUNTARY CONTRIBUTION 
  

A+B 

 
Anonymous Donations included in "C" above xxx 

  

 
(Offertory is not to be treated as Anonymous Donation) 

  Aggregate of Income received excluding Voluntary Contributions 

1 RECEIPTS FROM MAIN OBJECTS xxx 
  2 RECEIPTS FROM INCIDENTAL OBJECTS xxx 
  3 RENT xxx 
  4 COMMISSION xxx 
  5 DIVIDEND xxx 
  6 INTEREST xxx 
  7 AGRICULTURAL INCOME xxx 
  8 INCOME FROM TRANSFER OF CAPITAL ASSET xxx 
  9 OTHER INCOME (Please attach schedule) xxx 
  

 
Total 

 

            
-   

 The total of Voluntary Contributions and of Items given in Serial No: 1 to 9 should be equal to the sum of 
Income side of the Income and Expenditure Account and corpus donation if any. This should be the 
amount that is given as the Total income of the previous year of the fund or trust or institution or any 
university or other educational institution or any hospital or other medical institution. 
Please Refer to Sl No: 8 in the related Form 10BB. 
 

 EXPENDITURE 

ESTABLISHMENT AND ADMINISTRATIVE EXPENSES 

1 Rent 
   2 Repairs & Maintenance 
   3 Compensation to Employees 
   4 Insurance 
   5 Staff Welfare 
   6 Entertainment & Hospitality 
   7 Advertisement 
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8 Fees for Consultancy & Technical Services 
   9 Conveyance & Travelling 
   10 Remuneration to Trustees 
   11 Rates & Taxes 
   12 Interest 
   13 Audit Fee 
   14 Depreciation 
   15 Other Expenses (Please provide Schedule)   

  

 
Total Establishment and Administrative Expenses 

 

                                  
-   A 

EXPENSES ON THE OBJECTS OF THE TRUST/INSTITUTION 

1 Donation other than Corpus 
   2 Religious 
   3 Relief of Poor 
   4 Educational 
   5 Yoga 
   6 Medical Relief 
   7 Preservation of Monument 

   8 Preservation of Environment 
   9 General Public Utility   

  

 
Total 

 

                                  
-   B 

DISALLOWABLE EXPENDITURE 

1 Bad Debts - 
  2 Provision - 
  3 Donation forming Part of Corpus Fund - 
  4 Any Other Disallowable Expenditure - 
  

 
Total 

 

                                  
-   C 

 
Total Expense as per Income & Expenditure a/c 

 

                                  
-    

 

     Please give the following additional details 
 1 Addition to Capital WIP 
 2 Acquisition of Capital Asset 
 3 Other Capital Expenses 
 

  

                                  
-    

 
Depreciation   

 
This total should be equal to the total of the Expenditure side of the Income and Expenditure Account 
plus expenditure incurred out of earmarked collections/specific grants and set apart in the Balance 
Sheet which should tally with "Amount of income of the previous year applied during the year wholly 
and exclusively to the objects for which it is established." Please Refer to Sl No:9  in the related Form 
10BB. 
The total of the Establishment and Administrative Expenses cannot exceed 15% of the ‘Applied Income’ 
of the year. 
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Annexure 5: List of Establishment & Administrative Expenses (Not 

exhaustive list but only suggestive) 

 
1. Office Telephone Charges 

2. Local Conveyance (Other than achen’s/ Church worker’s) 

3. Printing & Stationery (Other than worship meetings related) 

4. Office Staff salary 

5. Bank Charges 

6. Audit Fee 

7. Office Expenses 

8. Legal Expenses 

 

 

Annexure 6: Format of Certificate from External Auditor from 2022-23 
 

CERTIFICATE 
 
With regard to the audit of accounts of ........................ (Parish/organization name), a unit of 
Malankara Mar Thoma Syrian Church of Malabar, for the year 2022-23, I/we certify that; 
 

1. During the year under audit an amount of Rs. ...................... has been accounted as 
payable as on 31st March 2023 for the year 2022-23. 
 

2. Rs. ................., including Opening Balance is received and accounted as Corpus 
Donation towards repairs of the church. An amount of Rs. ................ has been utilised 
during the year for church repair and renovation and balance amount Rs. .................. 
is invested in the modes specified U/s. 11(5) of the IT Act. 

 
3. The Trust has utilised 85% of its receipt during the year towards objects of the trust 

and balance amount Rs. .................. (15%) is invested in the modes specified U/s. 
11(5) of the IT Act. 
 

4. No part of the application is paid as donation or any other manner to any trust 

registered under section 12AB or to any trust or institution referred under clause (iv), 

(v), (vi) of (via) of section 10(23C) of the IT Act. 

 

5. The Trust has maintained separate books of accounts pertaining to income other than 

from main objects. 

 

For ..................... 

Chartered Accountants 

 




