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Circular No. 177

FROM THE APOSTOLIC SEE OF MALANKARA

METROPOLITAN DR. FHEGDOSIUS MAR THOMA

(&
g
Blessings to all the %\% #ident clergy, trustees

and members of all the pc;;;ishes under our authority.

Beloved in the Lord,

The highest level of accountability and fair transparency in financial transactions is necessary for
the faithful, lawful, and credible continuation of the Church's ministry and witness. Given the
current Central and State Governments' enforcement of tax laws and accounting regulations, all our
parishes, organizations, and institutions are required to closely follow these guidelines:

1.

The financial and accounting procedures of the parishes, organizations, and institutions of the
Malankara Mar Thoma Syrian Church must be prepared in accordance with the accounting
standards, rules, and regulations prescribed by the Government of India. Guidelines useful for
accounting and auditing purposes (Accounting & Auditing Guidelines book) have been published
to assist in this regard. All financial matters must be carried out efficiently in compliance with
these guidelines.

. At the end of every financial year, all parishes and parish organizations must consolidate their

accounts duly certified by a Chartered Accountant appointed by the General Body, and submit
the audit report in Form 10B (in any other form or manner mandated by the Income Tax
department from time to time), to the respective Diocesan Offices within the stipulated time. The
Organisations, Institutions and Dioceses which comes under the PAN of Sabha shall follow the
above and submit the Accounts and Audit report to the Sabha Office within the stipulated time.

. From the financial year 2025-26 onwards, the Income & Expenditure Account, and Balance

Sheet must be prepared and submitted in Vertical format, and in the revised format of Form 10B
Summary Sheet. Certain changes have been made in the Receipts & Payments account also. The
Trustees/Treasurers who are in charge of preparing accounts shall diligently follow these
changes. These updated formats are made available on the Church website (www.marthoma.in).
The Microsoft Excel file of these formats will also be shared with the Vicars via email.

. From the financial year 2026-27, a copy of the PAN card or Aadhaar card shall be kept in the file,

of those who donate more than 1 lakh in cash or through Account Payee Cheque / Demand Draft /
UPI/RTGS / NEFT, etc.

. In all transactions involving the purchase or sale of fixed assets such as land, buildings, and

vehicles, all applicable Government laws must be strictly followed. Whenever such transactions
are undertaken, the Sabha Office must be informed in advance and subsequently with all
necessary documents such as land deeds, invoices, R.C. Book etc.

. The Income Tax Act require banks to levy 2% TDS on cash withdrawals exceeding the

prescribed limit. Therefore, as far as possible, all transactions should be carried out through
banking channels (Account Payee Cheque / Demand Draft / UPI / RTGS / NEFT, etc.), and cash
withdrawals should be minimized. It is once again reminded that payments exceeding 10,000



shall not be made in cash. Income received for specific purposes mentioned in Circulars shall not
be diverted for other expenses.

7. As the Government of India has amended GST rates, the following GST rates are applicable:

« Parish hall/premises/ground rent of 10,000 or more per day — 18% (Caution deposit and any
refundable amount may be excluded.)

o Guest room rent per day from 1,001 to 7,500 — 5%

o Guest room rent per day 7,501 or above — 18%

o Shop room rent of 10,000 or more per month — 18%

« Sale of calendars, diaries, CDs — 18%

« Donations given in expectation of benefits through advertisements, sponsorships, or otherwise
—18%

o Auction of non-agricultural items — 18%

o Sales through canteens/food stalls — 5%

o Entry tickets for any program exceeding 500 — 18%

o Tender sales — 18%

The other regulations regarding GST given in the circular No. 316 of Dr. Joseph Mar Thoma
Metropolitan shall also be adhered strictly.

Along with ensuring that the above instructions are implemented at all levels of the Church, it is
imperative that we function transparently in accordance with the financial legal framework of the
country.

May the grace of our Lord Jesus Christ be with you all.
Dated 11" February 2026 from Poolatheen, Thiruvalla

Dr. Theodosius Mar Thoma Metropolitan






